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National Archives  

Artifact Analysis Worksheet 
 

1. PHYSICAL QUALITIES OF THE ARTIFACT  
 Describe the material from which it was made: bone, pottery, metal, wood, stone, leather, glass, 
paper, cardboard, cotton, wood, plastic, other material.  
__________________________________________________________________ 
__________________________________________________________________ 
 

2. SPECIAL QUALITIES OF THE ARTIFACT  
Describe how it looks and feels: shape, color, texture, size, weight, movable parts, anything 
printed, stamped or written on it.  
__________________________________________________________________ 
__________________________________________________________________ 
 

3. USES OF THE ARTIFACT 
A. What might it have been used for? _________________________________ 
B. Who might have used it? ________________________________________ 
C. Where might it have been used? ___________________________________ 
D. When might it have been used? ___________________________________  
 

4. WHAT DOES THE ARTIFACT TELL US 
A. What does it tell us about technology of the time in which it was made and used? 

______________________________________________________________ 
______________________________________________________________ 

 
B. What does it tell us about the life and times of the people who made it and used it? 

______________________________________________________________ 
______________________________________________________________ 
 

C. Can you name a similar item today? 
______________________________________________________________  
______________________________________________________________ 

 
 

5. BRING A SKETCH, A PHOTOGRAPH, OR THE ARTIFACT LISTED IN 4C ABOVE TO 
CLASS.  

 
 
 

Designed and developed by the Education Staff 
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RESOURCES     
National Archives  

Cartoon Analysis Worksheet 
 

Visuals Words      (not all cartoons include words) 

Level One:  
1. List the objects or people you 

see in the cartoon.  
_______________________ 
_______________________ 
_______________________ 
_______________________ 
_______________________ 
_______________________ 
_______________________ 
_______________________ 

1. Identify the cartoon caption and/or title. 
______________________________________ 

2. Locate three words or phrases used by the cartoonist 
to identify objects or people within the cartoon. 
______________________________________ 
______________________________________ 
______________________________________ 

3. Record any important dates or numbers that appear 
in the cartoon.  
______________________________________ 
______________________________________ 

Level Two:  
2. Which of the objects on your 

list are symbols? 
_______________________ 
_______________________ 
_______________________ 
_______________________ 

 
3. What do you think each 

symbol means? 
_______________________ 
_______________________ 
_______________________ 

 

4. Which words or phrases in the cartoon appear to be 
the most significant? Why do you think so? 
______________________________________ 
______________________________________ 
______________________________________ 
______________________________________ 

 
5. List adjectives that describe the emotions portrayed 

in the cartoon.  
______________________________________ 
______________________________________ 
______________________________________ 
______________________________________ 

 

Level Three:  
A. Describe the action taking place in the cartoon. 

_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

B. Explain how the words in the cartoon clarify the symbols. 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

C. Explain the message of the cartoon. 
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

D. What special interest groups would agree/disagree with the cartoon's message? Why?  
_______________________________________________________________________ 
_______________________________________________________________________ 
_______________________________________________________________________ 

 
Designed and developed by the Education Staff 
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RESOURCES     
Interpreting Political Cartoons 

By Michael Young, former History Department Chair, Omaha Burke High School    
 

Directions for Handout 
Use the following questions as a guide when you analyze political cartoons. Answer each question 
that is pertinent to the political cartoons you are analyzing.  
 

1. List the historical time period indicated: 
_________________________________________________________________ 

 
2. State the issue or historical event that the cartoon addresses: 

_________________________________________________________________ 
 

3. Caption: 
_________________________________________________________________ 

 
4. Geographic location: 

_________________________________________________________________ 
 

5. Label(s) indicated: 
_________________________________________________________________ 
_________________________________________________________________ 

 
6. Use of symbolism, irony, caricatures, etc. 

_________________________________________________________________ 
_________________________________________________________________ 
_________________________________________________________________ 

 
7. Inferences you can make with reference to the author's opinion (s): 

_________________________________________________________________ 
 

8. Identify two or more historical, political, social, geographic and/or economic concepts that 
relate to the political cartoon and defend your choices: 
_________________________________________________________________ 

 
Guideline for Using Political Cartons to Teach Social Studies Concepts 
The use of pictorial representations can be an effective way to teach social studies concepts. Pictorial 
representations include cartoons, pictures, and diagrams. Cartoons are the most symbolic of these 
pictorial representatives because they usually contain satire, exaggeration, and frequently humor. The 
editorial cartoonist can replicate life with a few strokes of the pen, with stark directness. The reader 
needs to have familiarity with basic social studies (economics, geography, history, political science, 
etc.) concepts in order to interpret the cartoons and understand the symbolic representations. 
 
The goal of using cartoon interpretation activities is to provide students with practice in dealing with 
editorial cartoons in an analytical and critical way. Most social studies standards stress the importance 
of students developing the skills necessary to analyze documents and images. 
 
The following four-step model is provided as a guide for introducing editorial cartoons to 
illustrate social studies concepts. 

1. Provide background information for the social studies concept to be portrayed. For example, 
students will need a basic understanding of imperialism before a cartoon on this topic can be 
analyzed. 
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RESOURCES   Interpreting Political Cartoons (continued) 
  

2. Provide background information on editorial cartoons. Discuss the purpose of editorial 
cartons. Make the students aware that such cartoons represent a specific viewpoint. 
Consequently, students should become familiar with the concept of bias. Students should, 
when possible, research the background of the political cartoonist. 

 
3. Discuss the nature of editorial cartoons. Stress that such cartoons rely on oversimplification in 

order to clearly emphasize a particular point. Distortions of individuals and objects are 
frequently used to add dramatic or provocative qualities. Symbolism is used to represent 
reality as the cartoonist views it. Students should become familiar with symbols that are 
typically used in the various areas of social studies i.e. Uncle Sam and the eagle for the U.S., 
an empty bowl for scarcity, the donkey for the Democrat Party and the elephant for the 
Republican Party, etc. 

 
4. Sequential guide for teaching how to analyze political cartoons: 

a. Who is the author of the cartoon? Discuss the author's background.  
b. What is the topic/issue of the cartoon?  
c. What social studies concept is being presented?  
d. What symbols are used?  
e. What exaggerations or distortions exist?  
f. What message is the cartoonist presenting? The teacher may want to introduce a 

variety of cartoons that deal with different issues as well as social studies disciplines. 
Students can then compare and contrast the various cartoon examples.  

g. Encourage students to discuss their reactions with their classmates.  
Review the social studies concepts stressed in each political cartoon. 
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RESOURCES     
National Archives  

Map Analysis Worksheet 
 

1. TYPE OF MAP (check one):  
____ Raised relief map  
____ Topographic map  
____ Political map  
____ Contour-line map  
____ Natural resource map  
____ Military map 

____ Bird's-eye view  
____ Artifact map  
____ Satellite photograph/mosaic  
____ Pictograph  
____ Weather map  
____ Other ( ) 

 
 2. PHYSICAL QUALITIES OF THE MAP (check one or more):  

____ Compass  
____ Handwritten  
____ Date  
____ Notations  
____ Scale 

____ Name of mapmaker  
____ Title  
____ Legend (key)  
____ Other 

 
 
3. DATE OF MAP: 

 
4. CREATOR OF MAP: 

5. WHERE WAS THE MAP 
PRODUCED? 

   
 
6. MAP INFORMATION 

A. List three things in this map that you think are important: 
 
1. _____________________________________________  
2. _____________________________________________  
3. _____________________________________________  

 
B. Why do you think this map was drawn?  

____________________________________________________________  
____________________________________________________________  

 
C. What evidence in the map suggests why it was drawn? 

____________________________________________________________  
____________________________________________________________  

 
D. What information does the map add to the textbook’s account of this event?  

____________________________________________________________  
____________________________________________________________  

 
E. Does the information in this map support or contradict information that you have read about 

this event? Explain.  
____________________________________________________________  
____________________________________________________________  

 
Write a question to the mapmaker that is left unanswered by this map.  
____________________________________________________________ 
 
 

Designed and developed by the Education Staff 
National Archives and Records Administration, Washington, DC 20408 
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RESOURCES     
National Archives  

Motion Picture Analysis Worksheet 
 

Step 1: Pre-viewing  
A. Title of film: ________________________________________________  

Record Group source: ___________________________________________ 
 

B. What do you think you will see in this motion picture? List Three concepts or ideas that you 
might expect to see based on the title of the film. List some people you might expect to see 
based on the title of the film. 
Concepts/Ideas  People 
1. 1. 
2. 2. 
3. 3. 

 
Step 2: Viewing  

A. Type of motion picture (check where applicable)  
____ Animated cartoon  
____ Documentary film  
____ Newsreel  
____ Propaganda film 

____ Theatrical short subject  
____ Training film  
____ Combat film  
____ Other 
 

B. Physical qualities of the motion picture (check where applicable)  
____ Music  
____ Narration  
____ Special effects  
____ Color 

____  Live action  
____ Background noise  
____ Animation  
____ Dramatizations  

 
C. Note how camera angles, lighting, music, narration, and/or editing contribute to creating an 

atmosphere in this film. What is the mood or tone of the film?  
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 
____________________________________________________________ 

 
Step 3: Post-viewing (or repeated viewing)  

Circle the things that you listed in the previewing activity that were validated by your viewing 
of the motion picture. 
 

A. What is the central message(s) of this motion picture? 
____________________________________________________________ 
____________________________________________________________ 

 
B. Consider the effectiveness of the film in communicating its message. As a tool of 

communication, what are its strengths and weaknesses? 
____________________________________________________________ 
____________________________________________________________ 

 
C. How do you think the filmmakers wanted the audience to respond? 

____________________________________________________________ 
____________________________________________________________ 
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RESOURCES   Motion Picture Analysis Worksheet (continued) 
  

D. Does this film appeal to the viewer’s reason or emotion? How does it make you feel? 
____________________________________________________________ 
____________________________________________________________ 

 
E. List two things this motion picture tells you about life in the United States at the time it was 

made:  
1. ____________________________________________________________ 
2. ____________________________________________________________ 
 

F. Write a question to the filmmaker that is left unanswered by the motion picture.  
____________________________________________________________ 
____________________________________________________________ 

 
G. What information do you gain about this event that would not be conveyed by a written 

source? Be specific. 
____________________________________________________________ 
____________________________________________________________ 
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RESOURCES 
How to Conduct and Utilize Oral Interviews 

By Michael Young, former History Department Chair, Omaha Burke High School    
                   

Oral history is the process of collecting an individual's spoken memories of his or her life, of the 
people he or she has known, and the events which he or she witnessed or participated in. Oral history 
is another primary source technique historians use to help them interpret the past. Oral histories can be 
used to supplement written records, complement secondary sources (what has been written by 
historical scholars), and to provide information that would exist in no other form.  
 
But, using oral histories as a source can also pose problems. Interviewees are human. They can forget 
things. Their memories can play tricks on them. You have to be very careful as a historian when you 
use oral history as a source.  
 
Teachers need to explore activities that help students strengthen their abilities to develop good 
interviewing techniques. The teacher might conduct a personal interview with a person representative 
of whomever the students will be interviewing (an elderly person, etc.) in the classroom.  
 
Students could then practice interviewing one another in the classroom as part of a paired activity. The 
practice interviews can help students develop awareness of key techniques that will help them when 
they conduct an actual interview. The teacher and/or students can offer suggestions on what the 
characteristics of a good interview are. The teacher may also want to review passages from actual 
transcripts of interviews to illustrate key attributes of successful interviews.  
 
Caution students that oral history (conducting interviews) is not a substitute for basic research. 
Students should research printed and electronic resources for background information and historical 
accounts of the issue, event, or personality being studied.  
 
Consider the following suggestions on how to how to conduct and utilize oral interviews.  

 
Preparing: 
 

1. Decide which individuals would be most appropriate to interview. There are many ways to 
find someone to interview. Ask your family members. Contact veterans’ organizations, church 
groups, civic organizations etc. Put a request in your local newspaper. It¹s a good idea when 
you find someone to have them complete a brief preliminary questionnaire to give you some 
background on the person.  

 
2. Schedule the interview as soon as possible and by telephone if possible. Confirm the 

meeting time and date a day before conducting the Interview.  
 

3. Learn as much as possible about the topic of your interview before conducting the 
interview. Contact the local media reporters for suggestions on related topics, sources, etc. 
Carefully read the person¹s completed questionnaire. Make up a list of questions from things on 
the questionnaire. Do enough preliminary research so that you are able to ask intelligent 
questions. Prepare a brief outline of questions you will be asking.  

 
4. Make sure you are familiar with your recorder. Make sure any equipment you will be using 

is working properly (camcorder, tape recorder, etc.) and secure the interviewee's permission to 
record the interview. Practice to make sure you can operate. Have an extra tape in case the 
interview is longer, or in case the tape would break.  

 
5. When selecting the location for the interview, ask the interviewee where he or she would 

be most comfortable. Choose a place that is quiet, where there won¹t be a lot of distractions. 
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RESOURCES   Oral Interviews (continued)  
 
Conducting the Interview: 

1. Dress appropriately and create a good impression.  
 
2. When you get to the interview, chat briefly with your interviewee to get him or her 

feeling relaxed and comfortable with you. Explain, again, to the interviewee your purpose 
for the interview. Do not begin the interview abruptly. Introduce yourself, make the 
interviewee as comfortable as possible, and review the interview process you will be using. 
Be sure to let them know how much you appreciate getting the chance to talk with them.  

 
3. During the interview, keep things moving. Express an interest in what the interviewee is 

saying and listen carefully. Make a conscious effort to be unbiased and try not to influence 
how the interviewee will answer your questions. Have your questions ready, but do not rely 
totally on them. By listening carefully to what the person is speaking about, you can come up 
with additional questions. Avoid too many open-ended questions that require long 
complicated answers.  

 
4. Use a tape recorder or camcorder to more accurately record the interview. In addition, 

take notes and accurately record the correct spelling of name, places, etc. Silence can be 
productive. Do not rush the narrator to respond.  

 
5. You may need to have the interviewee sign a legal release form enabling you to use any 

information gained through the interview for research purposes.  
 

6. Know the physical limitations of the person you are interviewing. If the person has a hard 
time hearing, make sure you speak up loudly and clearly. Don¹t let an interview drag on 
endlessly. If you still have areas to cover, you might want to take a short break.  

 
7. Have a good closing question that helps the interviewee summarize his/her statements and 

helps bring closure to the interview.  
 

8. Be sensitive. Indicate to the interviewee that his/her answers will be reported anonymously if 
requested. Some subjects may provoke an emotional response. If a person starts to cry, you 
might turn off the tape recorder for a few minutes.  

 
9. After the interview, send a thank you note to the person being interviewed within one week 

of the interview. If you transcribe the tape, send your interviewee a copy of the tape, or if you 
don¹t transcribe the entire tape, send them the paper you wrote. 

 
    Examining: 

1. Prepare a written summary, note cards, and/or outline of the key points discussed in the 
interview that are relevant to your topic.  

 
2. What perspective did the interviewee give you about the topic?  

 
3. What did the interviewee tell you about the lifestyles, culture, political atmosphere, economic 

issues, education, etc. of the time period being studied?  
 

4. Is the interviewee a dependable source of information? Did the interviewee have a difficult 
time remembering dates, places, and events?  

 
5. Compare/Contrast the information given to you by the interviewee with the factual 

information you have learned from researching other primary and secondary sources. 
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RESOURCES   Oral Interviews (continued)  
 
Determine Its Usefulness: 

1. What information from this interviewee is useful for the development of your topic?  
 
2. What does this information contribute to the development or analysis of your topic? How can 

incorrect information or biased viewpoints be used?  
 

3. How can the information gained from your interview be most effectively used in your 
research project?  

 
4. Oral history can be used to validate other data, to collect opinions reflecting different points 

of view, to acquire background or perspective, and to collect "up-to-date" data.  
 

5. In summary, oral history can also demonstrate cause and effect, objectivity versus 
subjectivity, reality versus abstraction, fact versus opinion, and attitudes then and now. 

 
 

Bibliography: 
American Memory. Life History Manuscripts from the Folklore Project. WPA. Federal Writer's 
Project 1936-1940. Summary of Resources. U.S. History Content.  
http://lcweb2.loc.gov/wpaintro/wpahome.html 
 
Lanman, Barry A. and Mehaffy, George L. Oral History in the 5econdary Classroom. Oral History 
Association, 1988. "Pointers How to Prepare for and Use an Oral Interview". Indiana History Day. 
Indiana: Historical Bureau, 1989. Located in Magazine of History. Summer 1990. p. 54. 
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RESOURCES     
National Archives  

Photograph Analysis Worksheet 
 
Step 1. Observation  
A. Study the photograph for 2 minutes. Form an overall impression of the photograph and then 
examine individual items. Next, divide the photo into quadrants and study each section to see what 
new details become visible.  
 
 B. Use the chart below to list people, objects, and activities in the photograph.  
PEOPLE OBJECTS ACTIVITIES   

______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
 

______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
 

______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
______________________ 
 

 
Step 2. Inference  
Based on what you have observed above, list three things you might infer from this photograph.  

________________________________________________________________  
________________________________________________________________  
________________________________________________________________  
 

 Step 3. Questions  
A. What questions does this photograph raise in your mind?  
__________________________________________________________________  
__________________________________________________________________  
 
 
 B. Where could you find answers to them?  
___________________________________________________________________  
___________________________________________________________________  
   
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Designed and developed by the Education Staff 
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RESOURCES     
National Archives  

Poster Analysis Worksheet 
 

1. What are the main colors used in the poster?  
 _____________________________________________________________________ 
 

2. What symbols (if any) are used in the poster?  
 _____________________________________________________________________ 
 

3. If a symbol is used, is it  
a. clear (easy to interpret)? ______________________  
b. memorable? _______________________________  
c. dramatic? _________________________________ 
 

4. Are the messages in the poster primarily visual, verbal, or both?  
 _____________________________________________________________________ 
 

5. Who do you think is the intended audience for the poster?  
 _____________________________________________________________________ 
 

6. What does the Government hope the audience will do?  
 _____________________________________________________________________ 
 

7. What Government purpose(s) is served by the poster?  
 _____________________________________________________________________ 
 

The most effective posters use symbols that are unusual, simple, and direct. Is this an effective poster? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Designed and developed by the Education Staff 
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RESOURCES     
National Archives  

Sound Recording Analysis Worksheet 
 

Step 1. Pre-listening  
A. Whose voices will you hear on this recording?  
____________________________________________________________  
____________________________________________________________  
 
B. What is the date of this recording?  
____________________________________________________________  
 
C. Where was this recording made? 
____________________________________________________________  
 

Step 2. Listening  
 A. Type of sound recording (check one):  

____ Policy speech  
____ Congressional testimony  
____ News report  
____ Interview  
____ Entertainment broadcast  
____ Press conference 

____ Convention proceedings  
____ Campaign speech  
____ Arguments before a court  
____ Panel discussion  
____ Other  

 
B. Unique physical qualities of the recording  

____ Music  
____ Live broadcast  
____ Narrated 

____ Special sound effects  
____ Background sound 

 
C. What is the tone or mood of this recording?  

____________________________________________________________  
____________________________________________________________  
 

 Step 3. Post-listening (or repeated listening)  
 A. List three things in this sound recording that you think are important:  

1. ____________________________________________________________ 
2. ____________________________________________________________ 
3. ____________________________________________________________ 

 
B. Why do you think the original broadcast was made and for what audience?  

____________________________________________________________  
____________________________________________________________ 

  
C. What evidence in the recording helps you to know why it was made?  

____________________________________________________________  
____________________________________________________________  

 
 D. List two things this sound recording tells you about life in the United States at the time it was 

made:  
1. ____________________________________________________________ 
2. ____________________________________________________________ 
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RESOURCES   Sound Recording Analysis Worksheet (continued) 
 
E. Write a question to the broadcaster that is left unanswered by this sound recording.  

____________________________________________________________  
____________________________________________________________  

 
 F. What information do you gain about this event that would not be conveyed by a written 

transcript? Be specific.  
____________________________________________________________  
____________________________________________________________ 
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RESOURCES     
National Archives  

Written Document Analysis Worksheet 
 
1. TYPE OF DOCUMENT (Check one):  
___ Newspaper  
___ Letter   
___ Patent  
___ Memorandum  
   

___ Map  
___ Telegram  
___ Press release  
___ Report  
   

___ Advertisement   
___ Congressional record  
___ Census report  
___ Other  
   

 
2. UNIQUE PHYSICAL QUALITIES OF THE DOCUMENT (Check one or more):  
___ Interesting letterhead  
___ Handwritten  
___ Typed  
___ Seals  
   

___ Notations  
___ "RECEIVED" stamp  
___ Other  
   

 
3. DATE(S) OF DOCUMENT: __________________________________________ 
  
4. AUTHOR (OR CREATOR) OF THE DOCUMENT: _______________________  
   
   POSITION (TITLE): _____________________________________________  
 
5. FOR WHAT AUDIENCE WAS THE DOCUMENT WRITTEN? 
 
___________________________________________________________________  
 
 6. DOCUMENT INFORMATION (There are many possible ways to answer A-E.)  
      A. List three things the author said that you think are important:  

1. ______________________________________________________________  
2. ______________________________________________________________  
3. ______________________________________________________________  
 

B. Why do you think this document was written?  
___________________________________________________________________  
___________________________________________________________________  
 
 C. What evidence in the document helps you know why it was written? Quote from the 
document.  
___________________________________________________________________  
___________________________________________________________________ 
  
 D. List two things the document tells you about life in the United States at the time it was written:  
____________________________________________________________________  
____________________________________________________________________  
 
E. Write a question to the author that is left unanswered by the document:  
____________________________________________________________________  
____________________________________________________________________  

Designed and developed by the Education Staff 
National Archives and Records Administration, Washington, DC 20408 
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RESOURCES     

Venn Diagram 
 
This is a Venn Diagram. You can use it to write down factors that are unique to one item 
in the left hand sector. Then plot those factors that are unique to another item in the right 
hand sector. Then look for factors that are present in both and plot those in the middle.  
 
The Venn Diagram is made up of two or more overlapping circles. It is often used in 
mathematics to show relationships between sets. In language arts instruction, Venn 
Diagrams are useful for examining similarities and differences in characters, stories, 
poems, etc.  
 
It is frequently used as a prewriting activity to enable students to organize thoughts or 
textual quotations prior to writing a compare/contrast essay. This activity enables 
students to organize similarities and differences visually.  
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